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SELECT ONE:
_____ERes

_____Hard-copy

Loan time: ____2-hour ____1-day ____3-day  Nos. of copies:____

_____ ERes and Hard-copy

Loan time: ____2-hour ____1-day ____3-day  Nos. of copies:____

Articles and chapters from books must have complete citations listed on the first page (author, title,
original source). Submit single sided copies 8.5 x 11 with clean white background.

In accepting material for reserves the library assumes that the use falls within the Fair Use provision of
Section 107 of the U.S. copyright law (Title 17, US Code).

Use separate form for each title.  e.g. Quiz solutions #1 on one form, Quiz Solutions  #2 on
another, etc.

Class:___________________Instructor:____________________________Quarter:__________

Document Title:________________________________________________________________

Put in ERes Folder:_____Folder Title:_______________________________________________

Put in Hardcopy Folder:_____ Folder Title:___________________________________________

Office Use Only

Date/Time Rec’d: ____________________________________  Initials: _____________

ERes Scanning:

File name:_________________________________________.pdf  Nos. of pages:____________

Title:_________________________________________________________________________

Folder:________________________________________________________________________

Date/time scanned:_________________________Initials:__________Uploaded to ERes:______

Hard-copy Reserves:

Title:_________________________________________________________________________

Added to Hard-copy reserves:_______________
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